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KOJEKC OTUKHU U CJTYKEBHOTI'O MOBEJIEHUAPABOTHUKOB
MyHHIMNAIBHOTO GI0ZKETHOrO I0IIKOIBHOTO0 YHPEARACHHI «leTckui caa
KomrmeHcupyiouiero suaa Ne 146»

1. O01Me NojoKeH!us

1.1. KomeKkc 5THMKH ¥ CIy’keOGHOro MoBeleHus pabOTHMKOB MBJIOY
«JleTckuii caj KoMreHcupyrolero suja N 146»,(nanee — Kojeke) npeacTaBiiieT
c06oii CBOJ OBIMAX MPUHIMMIOB MPO(GECCHOHATBHON dTHKH U OCHOBHBIX MpaBni
CIlTyeGHOro MOBENeHHUS, KOTOPBIMH J0JDKHBI PYKOBO/ICTBOBATBLCA Bce pabOTHUKH
MBJIOY «/JleTckuii cajl KOMIICHCUPYIOLIETO BH/a Ne 146»(nanee — pabOTHUKH
Yupesaenus, YUpexIeHUE) HE3aBUCUMO OT 3aMCIIACMbIX HMH JIOJIPKHOCTEH.

1.2. Kopmekc pa3paboraH B COOTBETCTBHH C Konctutyuueir Poccuiickoi
denepanuu, TpynoBBIM KOAEKCOM Poccuiickoit ®Depepanuu, DenepaabHbIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBUH KOPPYNILMW) W MHBIMU
HOPMATHUBHBIMHU ITPABOBBIMM aKTaMH Poccuiickoii ®Dejiepauiy, a Tak)kKe OCHOBaH
Ha OOILIENPU3HAHHBIX HPABCTBEHHBIX [PUHLAIAX W HOpMax POCCUHICKOTrO
ofblecTBa U rocyaaperaa.

1.3. Llessto Kojekca siBsietcsl yCTaHOBJIGHHWE STHHECKMX HOPM W TIpaBil
CIy’KeGHOro MOBeACHHUS PAaOOTHUKOB YupexKaeHus AJId JIOCTOMHOIO BbIIOJHEHHUS
WMU CBOEM Mpo(ecCHOHAILHON NeATENILHOCTH, a TAKKE CONEUCTBUE YKPEIICHUIO
aBropuTeTa pPAOOTHHUKOB YHUPEKICHUA U obecriedyeHne EIMHBIX HOPM MX
[MOBE/ICHUS.

1.4. Kojiexe npu3BaH MoBbICUTE YQPEKTUBHOCTL BbIIOITHECHNS paboTHUKAMHK
YupexieHUus1 CBOWX TPYHOBBIX obsi3aHHOCTe. 3HaHue U CcOOJIOJIEHHEe HMMH
nonoxennii Komekca sBisercss OJHUM W3 KPUTEPUEB OLEHKH KaueCTBa MX
npo(ecCHOHAIBHOM AeATeIbHOCTH W TPY/10BOH INCLIATIIHHEL.

1.5. Kaxnaplii  paboTHHK — Yupex/JIeHus  JOJDKEH  O3HAKOMUTBCA
c nonoxeHmsiMi Konekca, M TNpUHHMarh BCe HEOOXOAMMBIE MEpbl Ul Cro
coGmonenus. Kask/plil rpaskiaHuH  BIpaBe 0KKaTh OT pabOTHHKA YupexaeHus
[TOBEJIEHUS] B OTHOILIEHUSIX C HUM B COOTBETCTBUU C MOJOKCHUAMHU Konexca.

2. O61ue IPUHLKITE 1 TpaBuiIa Clly’KeOHOT0 NOBEASHH

2.1. JlesTepbHOCTh YUPEXKACHHUS, a TAKKE €ro paGOTHHKOB OCHOBBIBACTCA
Ha ClIEAYIOIUX MTPUHIIUNAX:

— 3aKOHHOCTb;

— npodeccroHanms3m;



— 106pOCOBECTHOCTD;

— KOH(HIEHLIMAIbHOCTE;

— CITpaBeUIMBOCTD;

— uHbOpMALIMOHHAsI OTKPBITOCTD;

— OTBETCTBEHHOCTH;

— 0BDBEKTMBHOCTb TTPH MPHHSTUN PElICHNH,

79 PaGorTHMKM YupekieHHMs, CO3HaBas ~ OTBETCTBCHHOCTH  MEPEi
rocyapcTBOM, OOLIECTBOM M rpax1aHaMy, 00s3aHbI:

a) MCTIONHATE J10JUKHOCTHBIE 00S3aHHOCTH 7106pOCOBECTHO M Ha BBICOKOM
rnpodeccroHaibHOM YPOBHE;

6) cobmoiath TpebOBaHWA 3aKOHOAATE/ILCTBA Poccuiickoir  Denepanny,
BAHOBCKOM 001ACTH ¥ JOKAIBHBIX JIOKYMEHTOB Y UPEKACHU,

B) OCYILIECTBJISTL CBOIO JIEATENLHOCTL B Mpejejiax CBOUX [1OJIHOMOYHH
¥ TIOJTHOMOUMHM Y UpexkKIeHHs,

I) Ipy¥ KCHOJHEHUH JOJIKHOCTHBIX ob6s3aHHOCTEN OBITH HE3aBUCUMBIM OT
BIIMSIHUSL OTHENBHBIX TPaXaH, MPOGECCHOHANBHBIX WM COLUMANBHBIX TPYyIIH,
OpraHu3alyi;

11) cOBIIOIaTh COLMAIBHYIO CIIPAaBENTMBOCTE 1 PABHONPABHO pacnpeaessaTh
cormabHbIE PECYPChl C LEbI0 paciiupetus BiOOpa 1 BO3MOIYKHOCTEN JUlsl BCEX
KOHTpAreHTOB, B TOM dYHCje, A/ JIMI, OKA3aBUIMXCA B TPYAHOM KH3HEHHOH
CUTYyaLUH;

¢) NpOSIBIISITh TEPIIUMOCTE U YBAXKCHUC K 00bluagM M TpajnLMiM HapoJ0B
Poccuu M JIPYTMX TOCYNApCTB, YYUTBIBATH KyJBTYpHbIC M HHBIC 0COOEHHOCTH
pa3IMYHBIX OTHMYECKUX, COLMAIBHBIX TIPYyMIl H KoH(eccuit, cnocodbcTBOBATH
MeKHAIMOHAIEHOMY ¥ MEKKOH()ECCHOHAIBHOMY COMIACHIO;

) MCKJIIOYATh JeHCTBHS, CBA3AHHBIC C BJIMAHHEM KaKUX-JIM00 JINYHbIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) M MHBIX  HMHTCPECOB, MPEIsTCTBYIOMINX
106POCOBECTHOMY MCIIOJIHEHHIO JI0JDKHOCTHBIX 0053aHHOCTEH,

3) coboaTh HEHTPanbHOCTh, MCKIIOYAIOLLYIO BOSMOKHOCT BIMSIHUS Ha
Mpo(eccHOHaIbHYI0  AeATe/IbHOCTD pellieHUl TMOINTHYECKUAX MapTUi, WHBIX
06IIECTBEHHBIX 00bEAMHEHNH;

1) cOOMOIaTh HOPMBI CIy)KeOHOH U npodeccHoHaNbHOM ITHUKH, MpaBuia
JIEJIOBOTO TTOBEICHHS ¥ OOLLEHNUS;

K) IPOSIB/ISITh ~ KOPPEKTHOCTh M BHUMATEJILHOCTL K rpaxxanam
U TOMKHOCTHBIM JTHIIAM TIPH CITy)KeOHOM B3auMOJICHCTBAM C HUMHU;

n)He  JIOMyCKaTh  KOPPYNUMOHHOrO  MOBEJACHWs, B TOM - HHCIC
BO3JIEPKMBATBCS OT TOBEIEHHS, KOTOPOE MOKET BOCHPUHUMATECA OKpYKatoIIUMH
kak OBellaHHe WM NPeUIoKeHHe Jadud B3sTKM JMOO0 Kak cornacue MpUHATE
B3ATKY, HIIM KaK Tpock0a (Hamek) o jaue B3ATKH, a TAKkKe HPUHUMATL MBI 11O
MpeoTBPAaIeHAI0 u yperyJaupoBaHHio KOH(IIUKTA WHTEPECOB,
POTUBO/IEHCTBOBATH JMIOOBIM MPOABICHNSM KOPPYIIIAH B Yupexx1eHUH;

M)YBEIOMIATL  PYKOBOJAUTEIS VupexaeHusi,  J0/DKHOCTHOE  JIHLO,
OTBETCTBEHHOE 3a paboTy MO MPOYUIAKTUKE KOPPYMUHOHHBIX rpaBoHapyIeHUH
B Yupe)/eHHHU, OpraHbl MPOKypaTypbl U HHBIC deepalibHble rocy/1apcTBeHHbIC



opranbl 060 Beex cilydasx o0pallieHns K HUM KaKkux-J1M00 JIMIL B LieJIsIX CKJIOHCHUA
K COBEPILEHUIO KOPPYIIHOHHBIX npaBOHAPYLLIEHHH;

H) He3aMeUTUTENIbHO YBEAOMIIATH PYKOBOIUTEJS YupexaeHus,
JIOJKHOCTHOE JIULO, OTBETCTBEHHOE 3a paboTy 10 MPOPHIAKTHKE KOPPYIHOHHBIX
MpaBOHAPYIICHUH B YUPEXKACHIH O CTaBLIMX UM M3BECTHBIMM (akTax KOHMIMKTA

MHTEPECOB M KOPPYMIHMOHHBIX MMPOABJICHHHA B YupexieHnn, o0CTOSTeILCTBAX U
JIEACTBUIX (Ge3jieiicTBUM) paOOTHHUKOB YupexieHuns
M TpPEeThbUX JIML, [OCIYXKUBIIUX WK CrOCOOHBIX TIOC/YKUTh TPUYHHAMU
BO3HMKHOBEHHsI B YUPEXKICHUH KOH(IMKTA MHTEPECOB /UK KOPPYILIHOHHBIX
NpOsIBICHAN, a TaKke O MpUYHHCHUN (BO3MOKHOM IPUYMHEHHH) Bpela
YupexaeHHIO;

0) He pasrjiaiiaTh U HE MCIOJB30BATh HEHAUICKAILAM o0pa3om cBeJIeHus,
OTHEceHHble 3aKoHojaTenbcTBOM  Poccuiickod — dejiepallnd K CBEACHUAM
KOH(MUIEHIMATLHOTO XapakTepa, 1 CiyKeOHyo “H(OPMALMIO U MHBIE CBEJICHNUA,
CTABIIIE U3BECTHBIMY B CBA3M C HCTIOMHEHUEM TPYIOBBIX 00438 HHOCTEH;

M) He OITyCKATh OKa3aHUs BO3/ICHCTBHUs HA CBOMX KOJUIET B LE/AX [IPUHATHS
[IPOTHBO3aKOHHOTO ¥ (K/1K) HEOOOCHOBAHHOIO PEIICHNM;

p) BO3JEPXKUBATLCS OT MOBE/CHHUs, KOTOPOE MO0 Obl BBI3BaTb COMHEHHE
B JI00POCOBECTHOM MCIOJHEHUN TPYIOBbIX 00s3aHHOCTEH, a Takke u30erath
KOH(IUKTHBIX CHTyaLuH, CIOCOOHBIX HAHECTH yiep® pernyTauuu Uiid aBTOPUTETY
paGOTHUKOB YUpEKISHUS W/ WK Y UPEKIACHHIO;

C) He JO0TyCKaTh MPOSIBIEHUH bopmanusma, BLICOKOMEPHS,
HEyBa)KUTEJIBHOrO OTHOIICHHS K 3aKOHHBIM npocsbam M TpeOOBaHMSIM TpakJaH
B CBSI3M C MCITOJTHEHUEM TPY/IOBBIX 0053aHHOCTEH;

T) BO3JEPXKUBATHCS OT [yO/MUHBIX BbICKa3biBaHHA, CYXKJ/ICHUH M OILICHOK
B OTHOILICHUK YUPEXKIASHUs, €CIIA ITO HE BXOJUT B 00S3aHHOCTH pabOTHHUKA;

y) coOMoaaTh  KOH(UACHIMAIBHOCTE uHbopMalMK O  KOHTpareHTe,
Kacarolelicss yCIOBHI €ro KM3HENESTebHOCTH, JIMYHBIX KaiecCTB H npodJiem,
MPMHUAMATh Mepbl ISl e obecreeHns;

})HE MCrONB30BaTh JIOIKHOCTHOE MONOKEHUE Ul OKasaHWs BIIMAHWA Ha
NeATeNPHOCTh FOCYIapCTBEHHBIX OPraHOB W OPraHOB MECTHOrO CaMOoyTIpaBJICHUA,
OpraHu3alui, [JODKHOCTHBIX JIML, TOCYAaPCTBEHHBIX M - MYHHUIMIATBHBIX
CITy KaLMX [IPU PEILIeHWH BOIIPOCOB JIMYHOIO XapakTepa;

X) YB&XKUTEIBHO OTHOCUTHCS K JAEATEIHLHOCTH Mpe/ICTaBUTENIEH CPE/ICTB
MaccoBOi HH(OpMAalUK M0 HHOPMUPOBAHHIO 0OLIECTBA O pabore Yupexaenus,
4 TakKe OKas3piBaTh COJEHCTBHE B TOJYUEHWM JOCTOBEPHOH MH(OpMALKK
B YCTQHOBJIEHHOM MOPSIAKE;

11) TOCTOSIHHO CTPEMHUThCs K 00eCnedeHNIo Kak MOXKHO 6onee IPPEeKTUBHOIO
1 9KOHOMHOTO pacropsbkeHust GQUHAHCOBbIMH CPEJICTBAMM, MHBIM MMYLICCTBOM,
MaTepyuanbHO-TEXHUIECKUMHU U IPYTUMHU pecypcaMu Y upeskIeHuns;

q) He HUCIIONb30BaTh MMYILECTBO YUPEKJICHHA B IENsIX, HE CBA3AHHBIX
¢ MCIIOJHEHUEM TPY/OBBIX 00s3aHHOCTEH, a Takike HE MepeaaBaTh ero B TAKMX
LeJISIX WHBIM JIMLIaM.

2.3. PykoBojuTenb  YUpeKIEHHS W PYKOBOAMTENH  CTPYKTYPHbIX
nofpasAeNeHuii YupexaeHus  A0JUKHBI ObITh sl pabOTHUKOB Y4YpEeKICHHS



obpasuoM mnpodeccronan3ma, Oe3ynpevHoil peryTaluu, CBOHUM JIHYHBIM
[IOBEeJEHHUEM noJaBaTh pumMep YECTHOCTH, OecrnpucTpacTHOCTH
U CIIpaBe/JIMBOCTH.

2.4.  PyxoBomuten, YupexaeHus u PYKOBOJIUTENIM  CTPYKTYPHBIX
NoApa3Ie/IeHUuH YUpexKaeHus

a) TPUHHUMAIOT MEPBI M0 NPEAOTBPALLICHHIO U YPEryJliupoBaHHIO KOH(IIMKTA
MHTCPECOB, [0 MOpPEyNpEeXIEHUIO  KOPpYMUMM,  BKIIOYas  Mepbl 10
NIPEAOTBPAILICHNIO KOPPYITLHOHHO-0MACHOTO [10BE/ICHHSI;

0) COAEHCTBYIOT yCTAHOBIICHHIO U MO/IIEPIKAHUIO B KOJUIEKTHBE 3/10pPOBOIO
MOPaJIbHO-ITCUXO0JIOTHYECKOT0 KIIMMaTa;

B) NP oOmpejelieHnu obbema U XapakTepa ropy4Yaemoil  apyrum
paboTHHKaM Yupexienus paboThI PYKOBOJACTBYIOTCS [IPUHIUIIAMH
CHPABEATHBOCTH, yHETa JIMYHBIX W JIEJIOBBIX KaueCTB, KBAJM(PUKALUM U OMLITA
MOJAYHHEHHBIX;

r) He JIOTMYCKAIOT [0 OTHOWICHHIO K MOAYHHEHHBIM padoTHUKaM
HeOOOCHOBAHHBIX NIPETEH3UM, a TaKKe (bakTOB rpy6oCTH U GECTAKTHOCTH,

1) HPOABISIOT 3a00TY O MOAYHHEHHBIX, BHUKAIOT B HX NMpoOeMbl U HYXKIbI,
COJICHCTBYIOT NPHUHATUIO 3aKOHHBIX M 00OCHOBAHHBIX pelIeHHH, CnocoOCTBYIOT
poPeCCHOHATEHOMY H JOJIKHOCTHOMY POCTY pabOTHUKOB;

€) OpraHusyloT OKasaHHe MOJIEPKKH U [OMOLIH MOIOIbIM CreLHaInCcTaM
(¢ ombITOM paGoThl 10 3 JieT) B MPUOOPETEHNH NTPODYECCHOHANIBHBIX HABBIKOB.

2.5. Pyxosoautens VYupexiueHus U PYKOBOJIUTETH  CTPYKTYPHBIX
MonpasfeNeHnit  YUpexaeHUs HEeCyT OTBETCTBEHHOCTh B COOTBETCTBHM
C 3aKoHoxatenbcTBOM Poccuiickoli Denepain 3a JieiicTBUS Wi GesseiicTBue
MNOAYMHEHHBIX COTPYIHHKOB, HApyIAIOWIMX [PUHLMIL STHKH W npasuia
CITy’K€OHOrO MOBEIEHUS, €CIIH OHU He NPUHAJIA Mep, YTOObI HE JIOMYCTHTh TaKUX
NEeNUCTBUH nim Ge3neicTBus.

3. DTH4ecKHe HOPMBI CTyKeGHOTO MOBeICHHS pabOTHUKOB

3.1.B nomxnOocTHOM mnoBenennu pabOTHUKY Y4UpekeHUs HEOOXOMUMO
PYKOBOACTBOBATLCS TE€M, YTO B COOTBETCTBHU C Koncrutynueit Poccuiickoii
Depepaniu, yeaoBex, ero npaBa W CBOOO/BI SBJSIOTCS BBICIIEH 1EHHOCTHIO, U
KaX/BIH Tpak[IaHWH HMeeT MpaBo Ha HEMIPUKOCHOBEHHOCTh 4aCTHON KHM3HHU,
JMYHYIO W CEeMEHHYIO TaliHy, 3alUUTY YeCTH, IOCTOMHCTBA, CBOEIO J100poro
UMEHH.

3.2. B IO/KHOCTHOM MOBECHUH paboTHUK YupexkjeHHs BO3JepPKHBAETCS
OT:

— 060ro BUAA BBICKA3LIBAHMH U JeHCTBHIA JAACKPUMUHALIMOHHOTO
XdpaKTepa IO [pHU3HAKaM T10Jla, BO3PacTa, packl, HALMOHATBLHOCTH, S3bIKa,
TPaKIaHCTBa, COLMANIBHOrO, WMMYLIECTBEHHOrO WKW CeMEHHOro IOJIOKEHUS,
MOMTUYECKUX WM PEIIUTHO3HBIX MPEATIOUTEHMUI;

— rpy0oCTH, NpOsIBIEHU NPEHEOPEKUTENBLHOTO  TOHA, 3aHOCYHBOCTH,
NMPEB3ATBIX ~ 3aMEYAHHH, [PEAbABICHHUSI HENMPAaBOMEPHbIX, HE3acC/y/)KEHHBIX
00BHUHEHHI;



— yIrpo3, OCKOpPOUTENBHBIX — BbIP@XKEHHWH WM  PEILIMK, JIEUCTBUH,

MPETATCTBYFOILUX HOpMaJIbHOMY OOLLEHUIO WITH MPOBOLIUPYIOIINX
MPOTUBOIPaBHOE MOBEACHHE.
3.3. PaGotHuku  YupexjeHus  [pU3BaHbl  CHOCOOCTBOBATH  CBOUM

JO/DKHOCTHBIM ~ TOBEJAEHMEM  YCTAHOBJIEHHIO B KOJUICKTHBE  JICJIOBbIX
B3aMMOOTHOILIEHUHN U KOHCTPYKTUBHOI'O COTPY/IHUYECTBA JPYT C APYTOM.

PaboTHUKHU JIOJI7KHBI OBITH BEIKJIUBBIMH, no0poxkenaTebHEIMH,
KOPPEKTHBIMH, ~BHUMATEJBHBIMH W TIPOSIBMATH  TEPNUMOCTh B OOIICHHHU
C rpaKAaHaMK U KOJIJIEraMH.

3.4. [lpy BO3HHKHOBEHHM KOHQIUKTHOW CHTyallMd MEXKIY CTPYKTYPHBIMH
nojipasfeeHusiMi  YUPeKIeH!s, paboTHUKaMU YUpPeKICHHUs TPUOPUTETHBIM
HATIpaBJICHHEM pEIleHUs KOHMIMKTA SBISETCS y4eT WHTEPECOB YUPEeKIEeHHs B
L[EJIOM.

3.5. Buemnuii  Buj  paboTHMKA YUpeXKIACHHUS TNPUA  HCIOJHEHHH HM
JIOJIKHOCTHBIX 00s13aHHOCTEN B 3aBUCUMOCTH OT YCJIOBUM TPY/I0BOM ICSATEIbHOCTH
JIOJI7KeH CIIOCOOCTBOBATh YBAKUTEIBHOMY OTHOLICHHIO IPakaaH K YUpexKACHHUIO,
a TaKke, NpPU HEOOXOAMMOCTH, COOTBETCTBOBATH OOILENPUHATOMY JEJIOBOMY
CTHUIIIO, KOTOPBIN OTJIMYAIOT C/IEPKAHHOCTD, TPAJAULIMOHHOCTD, AKKYyPaTHOCTh.

4. OTBETCTBEHHOCTD 3a HapyLIeHHe nojoxenui Koaekca

4.1. Hapyuienne paGoTHHKAMKU YUpEKAEHWH TMONOKEHUH HACTOSIIEro
Kojekca MOMIEKAT MOpAIBHOMY OCYXK/ACHMIO Ha coOpaHusix (COBELIaHMAX,
KOH(pEpPEHLMsX), a B Clydasx, MPeAyCMOTPCHHBIX (elepalbHbIMK 3aKOHAMH,
HapylieHHe Tonoxkenudi Komekca BedeT npuMeHeHHE K pabOTHHKY Mep
OTBETCTBEHHOCTH.

4.2. PaboTHUKKH YUpexJaeHHs B 3aBUCUMOCTH OT TSDKECTH COBEPILUISHHOIO
[IPOCTyNKa HECYT OTBETCTBEHHOCTh B  COOTBETCTBHM C  JIGHCTBYIOLIMM
3akoHozarebeTBOM Poccuiickoit dejepatinu.

4.3. CobmoneHue pabOTHUKOM YHUpPEKACHUA [OJOKEHHH HACTOALIEro
Komexkca  yduTBIBA€TCA  [PU  HAa3HAUGHWUM  MOOIIPEHHH W HAJIOKEHWH
JUCIUTUTHHAPHBIX B3bICKAHWH.

4.4, HapyiieHue TpaBUil aAHTUKOPPYNIMOHHOINO  TOBEACHUS  BJICUET
NpoBeJieHHe Cly’KeOHOro pacc/ie/loBanus [0 OOCTOSATE/IBCTBAM BO3HMKHOBEHHS
KOPPYMIMOHHO-OITaCHON CHTYall1H,
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